
r;Qv rr.
VIEN Y HQC BIEN

CONG I{OA XA HOI CHT] NGHIA VII]T NAM
DOc l0p - Ttl'do - Hanh phric

Hai Phong, ngay ),0thcing { niint 2025so: &6iqD-YHB

QUYET DINH
V6 viQc ban hinh Quy tllnh hriy tii liQu h6t gi6 tri cfra ViQn Y hgc bi6n

vrEN TRU'oNG Vrt'N Y HQC BrEN

Ccin cil' Luat lmt trfi'ngdlt I I thdng I I niint 201 I ,

Cdn cft lVglti dinlt 01/201 3/ND-CP ngdl; 03 tltdng 0I ndnt 20I 3 cua L-hinh Phu
qu.v dinh chi tiOt thi hdnh mot s6 diiu ct)a Luot lrcu trti';

Cdn cti'Thong ttr so 53/2017/TT-BYT ngitt,29/12/2017 cua BO Y t€ qult clinh; , .., ,vi tlto'i lrctn bao qtrun ho so', ldi liQtr cltultAn m6n nglti€p vu ngdnh Y t€,'

Cdn cri'Qutet dinh so 930/2001/QD-BYT ngdt:27 thcing 3 ndm 2001 cua Bo

truoltg BO Y t€ vi viec thitnh lqp Vien Y hqtc bi€n trtrc /hu\c 86 Y ti,

Cdn ct| clui'c ndng, Qry,), hon cuo ViAn tyo'ng, ViQn Y hOc BiAn,'
':Tlrco ,li nglti cuo Trtrottg pltdng To cltil'c cdn b0 - Hitnh ch[nh, Vien Y hoc bi€n,

QUYET DINH:

Di6u 1. Ban hdnh kdnr theo Quy6t dinh ndy "Qu! tllnh hiiy ttii tiQu nOt giA

tr! ctia ViQn Y hgc bi€n".

Di6u 2. Quy5t dinh ndy co hi6u luc kO tu'ngdy ky ban hinh.

Di6u 3. C6c Ong (Bd) Truo'ng c6c khoa, phdng, trung tAm vd vi6n chirc,

r-rgu'o'i lao d6ng thu6c vd truc thu6c Vi6n Y 1"roc bi6n chiu tr6ch nhi6rn thi hdnh

Quy6t dinh ndy./.

No'i nltAn:
- Ban l6nh dao (d€ b6o c5o)r
- Nhu di6u 3;

- Luu VT.
Y HgC Bl

rAn Th! Quinh Chi



B(.) Y'I'F,
VIEN Y HQC BIEN

CQNG HoA xA HQI CHU NcHiA VIET NAM
DOc l?p - TU do - Hanh phric

euY rnixg HUY TAr LrE,tr HET ctA rn1

(Bcrn hdnh kdm theo Qu1,et ttinh s65J89D-I'HB ngd1, JN thdng 5 nattt 2025

ctia Vi0n tru'o'ng Vien )'hoc bi€n)

l. Muc clfch

Thuc hi6n th6ng nhAt cdc trinh tu, thu tuc ve vi6c l"riry tdi li6u h6t gi6 tri tai

Vien Y hoc bien.

2. Pham vi tlii:u chinh

Quy trinh nhy duo-c 6p dung OOi vO'i viec huy tAi lieu h6t gi6 tri tai Vi6n Y
hoc bi6n.

3. N0i dung

3. t. Lap cJonh rnttc tdi ti€u h€t gid tri vd viil ban thuyil ntinh tai tiQu hAt gici tr.i

- Do'n vi dC nghi huy tai 1i6u c6 tr6cl-r nhiOrn thong k6, lAp danh rrruc tdi 1i6u
.: .:
het gi6 tri va vi€t brin thuydt minh tai li6u het gi6 tri trinh 15nh dao Vi6n xern xdt.

- Danh muc tdi li6u h€t gi6 tri (theo niAu) ld ban th6ng kC tdi 1i6u, bao -q6m
tdi li6u loai ra trong qu6 trinh chinh ly (ban nh6p, ban photo, ban trirng...) vd tdi

li6u dd h6t tho'i han b6o qudn trong kho (cdn cu'Bdrng tho'i han b6o qu6n h6 scr, tai

li6u theo quy dinh). Nhfr'ng h6 so', tdi li6u r-rdy ducrc th6ng k0 theo phuo'ng 6n phAn

loai thdnh Danh muc thi li6u htit gi6 tri.

- Bdr"r thuy6t r.r-rinh tdi li€u h6t gi6 tri (theo rnAu) la bAn torn tdt thdnh phAn,
, ,,, i

noi dung chu 1,eu cua kh6i tdi li6u h6t gid tri.

3.2. Thdnn lqp H6i ding xdc dinh giti tt'ftdi li6u vd thu'c hi€n viQc xet huy tdi
,;

lteu ltcl gra ln

a. Thdnh lAp HQi dong x6c dinh gi6 tri tdi li6u

H6i dong x5c dinh gi6 tri tdi li6u du'o-c thdnh lap de tharl muu cho Viqn
truo'ng trong vi6c x6c dinh tho'i har-r bAo qudr-r vh loai nhfrng tdi 1i6u h6t gi5 tri.

Thanh phAn HQi d6ng x5c dinh gi5 tri tdi 1i6u g6n-r:

- Chir tich H6i dong: Vi6n truo'ng;

- Ph6 Chu tich H6i d6ng: Pho Vi6n truo'ng phu tr5ch;



- Uy vien. Bao g6rn: Dai c'lien ldnh dao dor-r vi co tdi lieu vd c6c khoa, phorrg,

trung tAm co lien quan;

- Thuki Hgi d6ng: Nguo'i ldrn luu trfr'cua Vi6n.

b. Pl-ru'ong thu'c lam viec cua I-{oi dong

- Cdc thanh vi6n Hoi dong xem xet, doi chi€u Danh muc td.i lieu h6t gia tri

vo'i n.ruc luc h6 so', tai li6u gifr' lai; ki6rn tra thuc t5 tdi lieu (neu cAn) vd dua ra y
,.i ;. .^
ki6n v0 viec huy hay khong hiy d6i vo'i tu'ng h6 so'.

- Hgi d6ng tl-uio luAn tpp thd va k6t luAn theo r.Ia s6, clc y ki6n cua tung thdnh

vi6n phai dugc ghi vao bien bdrn. Noi dung cuoc hop duo-c lAp thanh 02 bien ban
:^

(theo mau), rnot bdn luu tai h6 so'huy tdi lieu cua don vi de nghi huy tai li6u, rn6t

ban dua vdo ho so co'quan.

c. Hodn thi6n ho so dA nghi thAm tra tdi li6u h6t gi6 tri

HQi d6ng x6c dinh gi6 tri tdi li6u co tr6ch nhiern hoan chinh ho so trir-rh Vi6n

truong xem xdt. Ho so de nghi thAm dinh gom:

- Cong van dd nghi th6m dinh tdi li6u h6t gi6 tri (theo rn6u);

- Danh muc tdi li6u hdt gi5 tri;

- Ban thuy5t minh tdi li6u htit gi5 tri;

- Bi6n bdn hop HQi d6ng x6c dinh gia tri tdi lieu.

3.3. Hodn thi6n hi so'vd trinh ViQn trtroytg ra qrya dinh tietr huy tdi li€u h€t

gid tri

Cdn cu'vdo y ki6n th6m dinh, HQi d6ng x6c dinh gi6 tri tdi li6u cua Vi6n

hodn thi6n lai h6 scr theo nhfr'ng n6i dung nhu sau:

- Nhfr'ng h6 so', tdi li6u duo-c y6u cAu giir lai bio qu6n phAi duoc sip x6p, b6

sung vio muc luc h6 scr tucrng ri'ng dO ti6p tuc luu trfi';

- Hodn thi6n Danh rnuc thi li6u h6t 916,tri, ghi t6ng 16 bo, tAp tdi li6u h6t gi6

tri duo-c ph6p huy; d6nh lai trit tu s6 cua c6c bo, tAp (ntiu cAn); hodn chinh lai ti6u

d6 c6c tAp; vi5t lai ly do loai;

- Trinh Vi6n truong ru qry6t dinh huy tdi lieu het gia tri (theo mAu).

3.4. Thu'c hi€n huy rdi ti€u hdt gid tri

Sau khi co qry5t dinh bdng vdn bin cua Vi6n truong, vi€c huy tdi li6u h6t

gi6 tri duo-c thuc hi6n theo. c6c bu6c sau:

- Dong goi tdi 1i6u htit gi6 tri;



- Lap bi6n bAn ban giao tai lieu het gia tri gifr'a don vi d6 nghi huy tai trieu va

don vi thu'c hi6n huy tai lieu (theo m5u);

- VAn chuy6n tai 1i6u d6n no-i huy vd thu'c hi6n huy tai lieu (cat gi6y, ngAm

nu6'c, xe nho hodc chuy6n d6n nha rndy gi6y d6 t6i ch€);

- Lflp bi6n bdur vC vi€c huy tai lieu hOt gi6 tri (theo mAu).

3.5. LQp vd luu hi so'vi viec huy tai li€u het gid tri

Vi6c huy tdi li6u phdri du'oc lAp thdnh I-16 so, H6 so v0 vi6c huy tdi lieu h6t
).

gra trr bao gotn:

- Quy6t dinh thdnh lap I-{oi d6ng x6c dinh gia tri tai 1i6u;

- Danh muc tdi 1i6u h6t gi6 tri, to'trinh vd bdn thuy5t n-rinh tai lieu h6t gi6 tri;

- Bi6n birn hop HQi d6ng x6c dinh gi6 tri tdi lieu;

- Vdn bAn dC nghi thArn dinh tai li6u h6t gi6 trr;

- Quy6t dinh huy tai lieu hOt gia tri;

- Bi6n ban bdn giao tdi li6u huy;

- Bi€n ban huy tai li6u h€t gi6 tri;

- Cdc tai li6u li6n quar-r kh6c.

H6 so vA viec huy tai li6u htit gi6 tri phai duo-c bdo quin tai do'n vi co tdi

liQu bi huy it nh6t ZO n6m, ke tu ngdy huy tii li6u.

4. Cic bi6u m6u

- Danh muc tdi 1i6u htit gi6 tri: BM-TH-O1

- Bin thuyot minh tdi li6u net gia tri: BM-TH-)2

- Bi6n bdn hop HQi d6ng x6c dinh gi5 tri tdi li6u: BM-TH-O3

- C6ng vdn dd nghi th6rn tra tdi li€u htit gi6 tri: BM-TH-O4

- Quy6t dinh huy tii li6u trtit gia tri: BM-TH-05

- Bi6n ban bdn giao tdi li6u h5t gi6 tri: BM-TH-06

- Bi6n ban huy tdi li6u net gia tri: BM-TH-07

I



BM-TII.O I

DANH MUC TAr LrE,u HET cil rnl
Don vi: .....

T€n tdi lieu: .

Ngay. thang ndm......

Hu6'ng din cfch ghi:

(1): Ghi thrltu c6c h6p/ bo tdi 1i0u. 56 thir tu duo-c ghi li6n tuc.

(2): Ghi s6 thu'tu h6 so'hodc tAp tdi li6u h6t gi6tntrong tung h6p/bo.

(3): Ghi ti6u dC cua h6 so hodc tAp tdi li6u h6t gi6 tri. Ti6u dA tdi li6u n6t gia tri

ph6i ph6n 5nh h6t n6i dung tdi li6u b6n trong

(a): Ghi ly do huy tdi li€u nhu: h6t tho'i han bao quan; bi bao hdrn (d6i v6i kC

hoach, b6o c6o th6ng, quy md da gifr' b6o c6o 6 th6ng hodc nam); trung; tai lieu bi

r6ch n6t kh6ng con kha ndng phqc trOi; Uan nh6p; tu li6u tham khao; bAn chup ...

OOi vOi nhfrng h6 scy hodc tAp tdi li6u bi bao hdm, trirng thila phAi ghi 16 b! bao hdm

hodc trirng voi h6 so- nAo trong muc luc h6 so gifr'lai.

(5): Ghi y ki6n cua H6i dong x6c dinh gi6 tri tdi li6u hodc c6c ghi chir kh6c.

HQp/B6
SO

r?p
so

Ti6u d0 hO so'ho{c tffp tii IiQu Ly do huy Ghi chri

(1) (2) (3) (4) (s)



BM-TH-02

sAx THUvET MrNH TAr Lrrlu Hsr ctA rRI
T6n thi li6u: .

I. Tom tit tinh hinh khoi rni ti6u h6t gi6 tri

1.SU hinh thdnh kh6i tai lieu h6t gia tri: Tdi li6u duo-c loai ra khi ndo?

(Trong qu6 trinh chinh ly hay khi ti€n hdnh ddnh gi6 d6c l6p tdi lieu luu trir?)

2. 56 luo-r-rg:

-i 
i ..,.^- Tong so tdi lieu khi dua ra chinh li ld ... m6t; h6 scr, tai li6u gifr' lai bAo

quan ld...... n-rdt; s6 luo-rgtai Iieu loai ra... n-r6t(bo, h6p).

3. Thoi gian:

- Thd'i gian bit dAu vd tho'i gian k6t thric cua kh6i tdi li6u het gia tri.

lI. T6m tit ttrhntr phffn vh nQi dung chir y6u cria thi li6u h6t gi6 tri

Tdi li6u htit gia tri bao g6rn cdc nhom: Tdi li6u h6t thoi han bAo quan, tdi 1i6u

bi bao ham, tdi li€u trtng, tai li6u bi r6ch n6t kh6ng kh6i phuc duoc, tu li6u tham

khdo, bAn chup ...

1. Nhom tdi lieu h6t thcyi han bAo quan: Gorn nhti'ng tdi li6u gi ? NQi dung vd

v6n dC gi? T5c gia? Tho'i gian? Ly do hry ...).

2. Nhorn tdi 1i6u bi bao hdrn: G6m nhfrng tdi li6u gi? VC v6n d6 gi? Ly do huy?

3. Nhom tdi li6u trirng: G6rn nhfr'ng tdi li6u gi?

4. Nhorn tu 1i6u: G6rn nhfr'ng loai ndo? N6i dung rrd u5r, dO gi?

....., ngdy...thcing....ndm ...

NGTIOI VIET THUYET MINH

(Ho vd ftn, chil' lqt)



BM-TH-03

VIEN Y lloc BIEN CONG HOA xA HOt CUU XCsia VIET NAM
HQI DoNc xAc DINH DOc t6p - 'i,r'do - Hgnh phtic

GIA TRr TAt LtEU

BTEN gAX
Hgp HQi tl6ng x6c clinh gi6 tri thi li6u

Cdn cu' Di6u 28 LuAt Luu trfr' nirn 20 I 1 va Quy6t dinh so. . . ngdy. . .. thang. . .

ndrn..... cua.... ,16 vi6c thdnh lqp Hoi dong x6c dinh gi6 tri tdi li6u,

Horn nay, vdo trOi....gio nghy...thang...ndtn...,
Tai ..

Hoi d6ng xac dinh gia tri cua.. .... gom co: ..
(ghi rd ho ftn cdc thdnh vien trong HQi ding)
Chu toa:

Uy vren:

Thu ky:

Noi dung hop: Xdt huy tdi lieu h6t gi6 tri ......
Sau khi nghiCn cflu, xem xdt Danh muc tdi.li6u hdt gi6 tri

vd kiem tra thuc t€, c6c thdnh vi6n trong Hoi d6ng co y kien nhu sau:

1.....
2.....
3.....
Chu toa cu6c hop th6ng nh6t k6t luAn:

1. Da nghi gifr' lai nhfr'ng tap ft6 so') tdi 1i6u s6: .., ndu ly do (ntiu co).

2. DA nghi (ngu'di co tham quyin)..... xem x6t, quy6t dinh cho ph6p huy tdi
1i6u theo Danh rnyc dinh kdm.

HQi d6ng th6ng qua bi6n b6n cu6c hop, v6i y ki6n nhdttri..../...khi rd s6 ltr.ong)

Cu6c hop k6t th[rc vdo nOi...giO ngdy.../...

THU,KV CHU TICH HQI DONG
(Ho ftn, chti'lq,) (Ho t1n, chti'k!)



BM-TH-05

sO v rn ceNG HoA xA ugr csu xcuia vIEr NAM
VrEN Y HQC BIEN DOc lffp - TU'do -.Hanh phric

56: /QD - .. ..., ngdlt .... thdng .... ndnt ....

QUYET DINH
VG viQc tgtlr, lggl6,t gia t i

VIEN TRIIONG VIEN Y HQC BIEN

Ciin cti'Luot lu:u trir so. 01/2011/QH13;

Cdn cti' Thong ttr so 5 3/20 t 7/TT-BYT ngdlt 29/ I 2/20 I 7 cua BO )' ft qry dinh vi
thdi ltqn. bao quan hi so', tdi li€u chultAn mon nghiep vu ngdnh Y tA;

Cdn cti'Qa,et dinh sti 930/2001/QD-BYT ngdv 27 thang 3 ndnt 200t cua B0

tnro'ng BO Y t€ vi vi€c thdnh tap ViQn Y hqc bi\n trt.rc thuoc Sp Y rc,

TrAn crt so'y ki€n cua.....tai C6ngvdn to...(rd, ban thdm dinh cua rdp ro
,; : ; "

tltant quyen) ve vi€c tham tra tai liAu h€t gici tri,'

Theo cli nght cua Chu tich Hoi ding xdc dlnh gici tri tdi ti€u cua Vi€n Y hoc
,.;
bten,

QUYET DINH:

Diiiu l. Huy ... tap @6 so) tdi 1i6u hOt giatri thu6c.... (kdm theo Danh
,i

rnuc tai li6u het gia tri)..g

Di6u 2. Giao......c6 tr6ch nhi6m thuc hi6n vi6c huy tdi lieu theo dirng quy

dinh ph6p luQt.

Didu 3. Quy6t dinh ndy co hiQu luc k6 tu ngdy ky.

..(dctn vi du'qc giao thuc hi€n tiOu huy tai ti€u) va cac to chfc, c6 nhAn

c6 1i6n quan chiu tr6ch nhi6m thi hdnh Quy€t dinh ndy./.

l{oi nhQrt:

- NhLL Di6u 3:

- Lu'Lr: VT.



BM-TI-{-06

Be y'rE ceNG HoA xA Hgr cuu xcsia vrET NAM
VIEN Y HOC SIEN DOc lip - Tu' rto - Hanh phric

..., ngdy .... thdng .... ndnt ....

BIEN gAN
V6 viQc bin giao thi liQu tr6t gia tri

Cin cfi' Dieu 28 Ludt Luu trti'sO Ot 12011/QI-{13 ve viec huy tdi lieu het gia tri;

Cdn cil Quy6t dinh s6 .. ../QD-...ngdy... th6ng... nim... cua.... vC vi6c

huy tdi li6u h6t gi6 tri,

H6m nay, vdo h6i .....

Tai (no'i huy):
),t hung tor gorn:

BGn giao:

1 ..... . (do'n vi)...
2..... .(drsn vi)...
3..... .(do'n vi)...

B6n nh{n:
1 ..... .(dcrn vi)...
2..... (don vi).

3..... .(don vil...
Cung giao vd nhAn kh6i luorrg tdi li6u ae nuy nhu sau:

- TCn tai li6u:

- 56 lu'o-ng ........ tflp ( h6 so) theo Danh n-ruc tdi li6u h6t gi6 tri.

Hai b6n dd giao va nhAn dAy du rO lugrg tai 1i6u hOt gia tri ghi trong Danh muc.

Bi6n ban ndy lAp thdnh 2ban: b6n giao gifr' rn6t bAn, b6n nh6n gifr'm6t bdn.l.

DAr DrEN stN GrAO EAr DrEN ntN NHaN
(Hp ftn, ch.fr lry) (Hp ftn, chir lqt)



B M-TI.I-07

BO Y T]] CQNG HOA XA HQI CHU NGHIA VIET NAM
VIEN Y HQC BIEN DOc l0p - Tu'rlo - Hanh phric

ngdy .... thdng .... ndm ....

BTEN gAX
VG niQ. lr-uilailry! h6t girl t.i

Cdn cir Quyet dinh so .. .ngdy... thang. ..ndtn...cua .... vC vi6c huy tai
,;'

Ireu het gla trr.

H6rn nay, vdo h6i .......

Tar (no'i h"fl.
Chung t6i gom:

I ..... . do'n vi....
2..... .do'nrj,i

3..... .do'nvi....
4..... . do'n ,l,i

Dd ti6n hdnh huy s6 tdi li6u het gia tri ...

56 luorrg tdi li6u duo-c huy: .

Phucrng phdp huy: (nghi6n b6t gi6y, cit rho )

Chung t6i da huy het so tai li6u ghi trong Danh muc tdi liQu htit gi6 tri theo

quy dinh.

Bien bAn ndy l6p thdnh 2 ban co- quan c6 tdi 1i6u gifr' rn6t bdn, co quan thuc

hiQn huy tdi liqu gifr'm6t bdn.l.

DAr DrEN DoN v-r . 
DAI DIE,N Do^N vI

TIEU HUY TAI LIEU CO TAI LIEU TIEU HUY

(Hp vd t?n, chit ky.) (Ho vd t)n, chir Ay)

xAc NHAN cua r.Axn DAo vIEN
(Ky tAn, d6ng diiu)


